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Partnership for Administration Certifications
Daviess County Public Schools has entered a partnership 

with Western Kentucky University, and additional  

surrounding school districts, to host an administration  

certification program in Owensboro/Daviess County and 

online. The program is 30 graduate hours at a cost of $350 

per hour. However, through a scholarship process, the 

total cost to a student will only be one-third of that total. 

The remaining two-thirds of the tuition will be paid 

through the WKU-DCPS scholarship. DCPS is prepared 

to provide a limited number of scholarships to cost-share 

the coursework (student, district, and WKU partners on 

cost). The district will leverage final selection of the  

cohort based on identified critical need areas. This  

program is an effort to continuously provide quality  

leaders for the future of our school district. 
 

There is a very short turnaround time on the scholarship 

application process. The deadline is 4 p.m. Tuesday, 

March 1. The scholarship application process (linked 

below) is very user-friendly. 
 

Students who are selected for the scholarship must work 

in the DCPS district for two years beyond the completion 

of the program. The program will be completed in  

December 2023 and consist of two courses per semester. 

The scholarship is not a guarantee of an administrative 

position upon completion of the program and the  

scholarship recipient must work in DCPS, in a certified 

role, until December 2025 or be required to pay back the 

scholarship to the district. 
 

The administration program will be primarily for DCPS 

employees seeking principal certification, but we can also 

consider employees who want to add certification such as 

director of pupil personnel, director of special education 

or supervisor of instruction. 
 

If you are interested in applying for this outstanding  

opportunity, please complete the scholarship application 

in THIS link. Acceptance to the Western Kentucky  

University graduate school and leadership department is 

also required.  
 

For additional questions, please contact Dr. Amy Shutt, 

assistant superintendent for human services, at ext. 10202 

or  amy.shutt@daviess.kyschools.us 10202.

https://docs.google.com/forms/d/e/1FAIpQLSfouR7KyvhBFA72JY9rC_wk2RqFQpSMYkaONu3mHC0m5Iubtg/viewform
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The Grapevine is YOUR Newsletter!    Deadline to submit news is Friday before week of publication.   

Send News and Photos to grapevine@dcps.org

Post stories and experiences of 

kindness on social media this 

month using the hashtag 

#BeKindDCPS! 
 

Let kindness blossom across 

Daviess County and the world!

My Kindness Story 
When I was a new eighth-grade 

teacher at Burns Middle 

School, I learned as much from 

my students as they learned 

from me.  
 

We had a new young man 

move into our school. He was 

troubled, angry and in a very 

difficult place in his life. One 

day, this new student had an  

intensely explosive episode in 

my class. I tried to comfort him, but that wasn’t what 

he needed at the time. In his frustration, he punched 

the wall beside me (not at me) and that brought some 

other adults to help him deescalate.  
 

In all the confusion I noticed another young man by 

my side. In the interest of confidentiality I won’t say 

his name, but he wasn’t one of my star students. As a 

matter of fact, he and I were at odds most of the time.  

He looked me straight in the eye and said, “No need 

to worry, I had your back the whole time.” 
 

Of all the students in the eighth grade, this knight in 

shining armor would have been the last person I 

would have expected to protect me and to show me 

kindness. 
 

I was fortunate enough to run into this young man as 

an adult several years later. He told me how much he 

appreciated that I didn’t give up on him and “stayed 

on his case” and that it was his honor and privilege to 

come to my defense.  
 

I learned a valuable lesson from him that day. I 

learned that regardless of your circumstances or the 

state of your relationship with a person, you can  

always extend a kindness that makes a lifetime 

impression. 

Jean Ann Stanley 

Counselor (retired)Share Your Kindness Story 
Did an act of kindness made a difference in your life 

when you were a student or just starting your career? 

Send your stories to grapevine@dcps.org



P-K Registration Begins Soon
The Daviess County Public Schools district has scheduled 

registration for children who will begin preschool or 

kindergarten beginning in August 2022. Parents may  

register students from Monday, March 7, through Friday, 

March 18. DCPS staff members are encouraged to share 

this information with family members and friends whose 

children may be eligible for enrollment.  
 

Preschool registration information 

We recognize the importance of early childhood education 

programs. DCPS is committed to continuous quality  

improvement for our programs and our educators are  

dedicated to providing the best learning environment in 

which children are nurtured, challenged and loved as they 

develop skills that will help them in kindergarten and  

beyond. 
 

Preschool is available at all 12 DCPS elementary schools 

for children who will be 4 years old by Aug. 1 and whose 

families meet income guidelines; and children age 3 or 4 

who are identified with a delay or disability. Preschool is 

offered from 9 a.m. to 2:20 p.m. two days a week (either 

Monday/Tuesday or Wednesday/Thursday, based on the 

child’s pick-up and drop-off location). In addition to the 

DCPS preschool program, Head Start will be offered at 

Tamarack Elementary School for children who will be  

3 years old on or before Aug. 1 and who meet Head Start 

eligibility requirements. 
 

Free screenings are available upon request to all DCPS 

families with preschool-age children to help determine if 

there are any educational concerns, learning delays or  

disabilities. 
 

A limited number of fee-based preschool slots are  

available within DCPS elementary schools for children 

who do not qualify for free preschool. 
 

The DCPS district provides free transportation. Breakfast 

and/or lunch are also available. For more information,  

parents may call 270-852-7000 or call their neighborhood 

elementary school; or go to and select “Preschool” under 

the “Departments” tab at the left side of the page. 
 

IMPORTANT NOTICE – All Preschool applications 

will be processed online. Visit and click on the red  

“Parents” tab, then select “How to Enroll,” then 

“Preschool” to complete your application. 
 

Parents unsure of which school their child will attend may 

visit and click on the red “Schools” tab, then select “Find 

Your School Zone” to enter their home address. 
 

For more information, call the DCPS Central Office at 

270-852-7000 and ask to speak to preschool department 

representatives. 
 

Kindergarten registration information 

Kindergarten is open to all children who will be 5 years 

old on or before Aug. 1. 
 

Parents/guardians of new incoming kindergarten students 

are invited to call the child’s designated home school to 

receive information about Online Registration. Parents 

who have other students already enrolled at DCPS may 

proceed with registration of their kindergarten student 

through the Infinite Campus Parent Portal by adding the 

kindergarten student as a “new student.” 
 

Learn more about DCPS kindergarten registration by 

going to and clicking on “Parents” in the red menu bar, 

then select “How to Enroll” and then “Kindergarten.” 

Parents unsure of which school their child will attend may 

visit and click on the red “Schools” tab, then select “Find 

Your School Zone” to enter their home address. 
 

For more information, parents and guardians may call the 

DCPS Central Office at 270-852-7000 and ask to speak to 

kindergarten department representatives.

Preschool-Kindergarten Registration – March 7-18



DCPS Tuition/Transfer Requests
DCPS transfer and tuition applications for the 2022-23 

school year will be accepted from March 1 to June 1, 

2022.  Applications will not be accepted prior to March 1. 

Staff members are encouraged to be familiar with this  

information to share with family members and friends 

who may be interested.  
 

Completed applications must be submitted to the DCPS 

Central Office between 8 a.m. and 4:30 p.m. weekdays.  
 

Submitted applications must include the following  

documents: 
 

n Copy of student’s current report card (available at the  
     student’s current school) 
 

n Attendance record (available at the student’s current  
     school) 
 

n Discipline record (available at the student’s current  
     school) 
 

The following schools are closed to transfer and tuition  

requests for the 2022-23 school year: 

n Country Heights Elementary School 

n College View Middle School 

n Daviess County Middle School 

n Daviess County High School 
 

The 2022-23 DCPS Transfer and Tuition Application is 

posted on our website HERE. 

 

Applications will be reviewed by July 8, 2022. Letters 

will be mailed to all applicants at that time to confirm 

whether the application has been approved. 
 

“Transfer” refers to a student who lives within the Daviess 

County Public Schools district but wishes to attend a 

DCPS school in another attendance zone. There is no cost 

to transfer to another school but the family must provide 

transportation. 

“Tuition” refers to a student who lives outside the Daviess 

County Public Schools district but wishes to attend a 

DCPS school. There is a tuition fee of $250 per semester 

and the family must provide transportation. 
 

Important note: Full-time employees of the 

DCPS district should complete the Student 

Enrollment Option Form, available HERE. 
 

For more information or assistance, contact the DCPS  

Department of Student Services at 270-852-7000.  

Brandon Brooks: Going Pink for the Kids!
East View Elementary School participated in a one-

day fundraiser to benefit Norton Children’s Hospital 

as part of its #BeKindDCPS campaign and in  

alignment with the school’s value word of the month, 

“Compassion.” 
 

The school set a goal of raising $100. To make the 

project even more fun, counselor LeVon Cozart  

announced that if the school raised $200, she would 

spray assistant principal Brandon Brooks’ hair pink. 
 

The kids and staff rose to the challenge, raising a total 

of $300.44 to benefit the pediatric acute care hospital 

in Louisville. Brandon was a good sport (as always) –

although he mentioned later that he had to wash his 

hair four times to get the pink to come out. (LOL!) 

 

Is your school doing something fun, interesting or 

unique? Let us know! Share your stories with the 

Grapevine. Email information and photos to 

grapevine@dcps.org 

https://www.daviesskyschools.org/News/transfer-tuition-2022-23#sthash.H0h90Kz4.dpbs
https://www.daviesskyschools.org/userfiles/1702/DCPS%20EMPLOYEE%20CHOICE%20FORM(1).pdf
www.dcps.org


Karen Feldhaus, who serves as drama director 

and speech and debate coach at Daviess County 

High School, has been named the Kentucky 

Speech/Debate/Theatre Teacher of the Year by 

the National Federation of High Schools, the 

national organization dedicated to managing 

high school sports and performance activities. 

Karen has also been named the Coach of the 

Year for Section 2, a seven-state region of the 

U.S., and now advances for consideration for 

national-level honors. 
 

Karen was chosen for this award based on her  

overall contributions to speech, debate and theatre; service 

to curricular and co-curricular activities; organization and 

continuance of an activity program; significant and  

ongoing contributions to the field; and contributions to the 

profession both in and out of the state.  
 

A 25-year veteran teacher, Karen serves on the Kentucky 

High School Speech League board of directors and will be  

inducted into the KHSSL Hall of Fame at  the 2022 State 

Speech  Tournament. 
 

Over the course of her career, Karen’s theatre program at 

DCHS has grown from 25 students a year to 

more than 150, producing six to eight plays and 

musicals each school year. She sponsors teams 

at feeder elementary and middle schools and 

hosts summer theatre and speech camps. 
 

While her students have won numerous awards 

and honors at contests over the years, Karen 

says her goal is “for students to gain the  

confidence, desire and skills to communicate to 

their world. These 21st century skills will  

enable the next generation to speak for  

themselves and others with confidence and 

civil discourse. Regardless of how many awards you win, 

or the number of starring roles in which you are cast, your 

kindness and encouragement to others are what will be  

remembered. I frequently ask students to think about how 

they want to be remembered. It is my hope that they will 

bear in mind that trophies gather dust, but the memories 

you make will last a lifetime. For that reason, I continue  

to encourage my students to be one another’s greatest  

encouragers and to treat others with kindness.” 
 

Those are examples Karen Feldhaus sets for all of us. 

Karen Feldhaus – Coach of the Year

Karen Feldhaus

The Daviess County-Owensboro-McLean County Retired 

Teachers Association will meet at 11 a.m. Monday, March 

14, in the Fireside Room at Third Baptist Church. Cost of 

the catered meal is $12. Please RSVP by March 8 to assist 

with meal planning. Mention any dietary restrictions at 

that time. 
 

Guest speaker is Sandy Webster, executive director of 

Dream Riders of Kentucky. The program will also include 

a presentation from RTA committee chairmen with  

information of interest to members. 
 

To request transportation or for more information, contact 

Harold Wilson at 270-302-7504 or harold2362@att.net or 

Brenda Hauser at brenda.hauser@icloud.com at  

270-315-3060.

Retired Teachers Association – March Meeting

Did you miss an article?  

Want to read something again? 

Click HERE for archive of past issues of the Grapevine!

https://www.daviesskyschools.org/District/Links-Forms


This list of key dates is provided at the beginning of each 

month to assist in planning for special activities and 

learning projects at your school. Note: This list may not 

include all special occasions. 
 

The month of March is: 

Music in Our Schools Month 

Youth Art Month 

National Nutrition Month 

Social Work Month 

Women’s History Month 

Middle Level Education Month 

American Red Cross Month 

Irish-American Heritage Month 
 

Special weeks: 

March 6-12 – Girl Scout Week 

March 7-11 – DCPS Family Resource/Youth Services  

     Center coordinators and Social Workers Appreciation  

March 7-11 – National School Breakfast Week 

March 14-18 – DCPS College and Career Readiness /  

     Favorite University Week 
 

Special days: 

March 1 – Self-Injury Awareness Day 

March 2 – Read Across America Day/Dr. Seuss’ Birthday 

March 11 – Johnny Appleseed Day 

March 17 – St. Patrick’s Day 

March 17 – Absolutely Incredible Kid Day 

March 20 – First Day of Spring 

March 21 – International Day for the Elimination of  

     Racial Discrimination 
 

Every Day in DCPS: 
Kids First Day!

Key Dates for 

March

Healthy Lifestyle 

Tip of the Week

Sitting at your computer – whether you’re working from 

your office, classroom or living room – can adversely  

affect your health and happiness. According to a survey 

from ACUVUE, an office worker spends on average 1,700 

hours a year in front a computer screen. Just thinking 

about that is enough to make your back hurt. 
 

But working from a desk doesn’t have to be a pain. There 

are movements you can do throughout the day that will 

spare your spine from certain doom. By incorporating  

special exercises and movements into your daily routine, 

you can mitigate the harmful effects of too much sitting. 
 

Walk Around the Room 

A periodic walk around the room can do wonders for your 

physical health. Every 30 minutes, take a two-minute walk 

around. Use this time to take a bathroom break, grab a 

glass of water, get some fresh air ... or even do some 

sprucing up around the office or house. 
 

Improved Posture 

Sitting seems straightforward, but there’s actually a proper 

way to sit so that you aren’t putting tension on your lower 

back. Correct posture will help reduce pain and can also 

improve your breathing by making it easier for your lungs 

to take in oxygen. 

 

Read more about these tips and other suggestions to  

improve your health and wellness HERE or at 

www.healthymonday.org

https://www.mondaycampaigns.org/move-it-monday/reduce-pain-and-improve-posture-with-office-exercises?utm_source=Healthy+Monday&utm_campaign=f0cd2eb0fc-HM_2022_02_21&utm_medium=email&utm_term=0_b96fa14bc8-f0cd2eb0fc-67492765


Credit Union Corner

Scholarship Applications Available NOW!  

Each year, Daviess County Teachers Federal Credit Union 

gives away two $500 scholarships to members interested 

in furthering their education. The William E. Morris  

Continuing Education Scholarship is for those age 21 and 

older and the Richard E. Skaggs Scholarship is for those 

younger than 21.  

Scholarship applications are now available to be picked 

up at the Credit Union or available to download and print 

from our website at www.dctfcu.com/scholarships 

Please Note: Applicants must be eligible to enter an  

accredited U.S. college, university or technical school in 

the fall of 2022. Applicants for the Richard E. Skaggs 

Scholarship must be attending college for the first time in 

the fall of 2022 and/or must be under the age of 21 by the  

application deadline. Applicants for the William E. Morris 

award must desire to further his/her education in the fall 

of 2022 and must be age 21 years or older by application 

deadline. Previous scholarship winners are not eligible. 

The deadline for submission has been extended to April 

11. Scholarships will be awarded at the 51st DCTFCU 

Annual Meeting. Please contact the Credit Union at  

270-684-8954 for additional information. 

Pay Loans and Initiate Account Transfers from Other 

Institutions Online and Through Mobile! 

We heard your need and have been working hard to bring 

you the ability to initiate transfers or  debit card payments 

to your loans from other institutions! You can now initiate 

loan payments from other institutions or debit cards easily 

with our quick payment portal available on our website 

and mobile app. After entering some personal information, 

you will find a list of your loans and accounts along with 

the option to make a payment using a debit card or an 

ACH transfer from another institution. Once you add your 

cards and accounts to the portal the first time, it will save 

them so you can continue to log in with ease and make the 

payments or transfers with just the click of a button. 

Check out our website for more detailed information on 

how to get started and how to use this new service! 

(ACH TRANSFER UPDATE: ACH transfers have been 

temporarily suspended. We plan to have those back up by 

the end of March with the ability to transfer to your 

checking and savings accounts as well! The service is still 

active for any debit card transfer.)

Financial Literacy is now a Graduation Requirement! 

DCTFCU offers a premium online financial literacy  

program with FREE financial literacy materials. Banzai is 

a qualified financial literacy curriculum that fulfills state 

mandated requirements for personal finance and financial 

literacy – and is FUN for students. The printed and online 

interactive materials allow students to learn basic and 

more advanced financial concepts in real-world scenarios 

using up to date financial products. The best perk is that 

Banzai does the grading for you and there is virtually no 

prep time. These materials are available to all interested 

teachers! The free curriculum is available online at  

dctfcu.teachbanzai.com If you have questions or need 

assistance, call Tina Payne at 270-684-8954 ext. 1113. 

Continued on Next Page

Ride into the new year! 

Take advantage of our low auto rates and finance your 

new and used vehicles with us TODAY! 

https://dctfcu.teachbanzai.com/


Secure Texting and Keyword Texting Available! 

We are now able communicate via secure text message for 

your basic financial needs. If you prefer this method of 

communication, these text messages are used to help 

communicate about setting up a loan or credit card,  

making payments, adding new services, opening an  

account or even signing eligible documents remotely.  

Just text us at 270-684-8954 for any of your credit union 

needs! You can also find a list of “key words” for  

automatic responses on our website. Security is our TOP 

priority at DCTFCU and we plan to continue enhancing 

your experience with us while keeping your money safe. 

Continued from Previous Page

DCTFCU 51st Annual Meeting 

Mark your calendars for the 51st Annual Meeting! It will 

be held on Tuesday, April 26, at the Bluegrass Museum! 

We will be giving away $1,000 in cash prizes with a free 

giveaway to every member that attends! Come enjoy a  

delicious meal catered by Old Hickory and meet with the 

Board and staff of DCTFCU! You will also have the  

opportunity to vote for your Board of Directors so take 

advantage of your Credit Union membership! Tickets will 

go on sale in the middle of March. 

Tax Solutions and Savings for Members! 

Filing your taxes doesn’t have to be taxing. DCTFCU 

members now have more choices and more savings this 

tax season. We’ve partnered with TurboTax and H&R 

Block to help you file your way and get special member 

savings: 
 

Turbo Tax: 

n #1 best-selling tax preparation software 

n File your taxes from anywhere, 24/7 

n New and returning filers save up to $15 
 

H&R Block 

n File in-person, via drop off or virtually 

n New clients save $25 and returning clients will get  
     the Tax Identity Shield® add-on 

n Experienced tax pros with an average of 10 years’  
     experience 
 

Get Coupon TurboTax Offer *Visit turbotax.intuit.com/lp/yoy/guarantees.jsp 

for TurboTax product guarantees and other important information. #1 best-

selling tax software: Based on aggregated sales data for all tax year 2020  

TurboTax products. Limited time offer for TurboTax 2021. Savings are on 

TurboTax federal products only. Terms, conditions, features, availability,  

pricing, fees, service and support options subject to change without notice. 

Intuit, TurboTax and TurboTax Online, among others, are registered  

trademarks and/or service marks of Intuit Inc. in the United States and other 

countries. Other parties’ trademarks or service marks are the property of their 

respective owners. H&R Block Offer Void if sold, purchased, or transferred 

and where prohibited. No cash value. Valid at participating U.S. offices only. 

A new client is an individual who did not use H&R Block or Block Advisors 

office services to prepare their 2020 tax return. Discount valid only with or 

for preparation of an original 2021 personal income tax return. Tax Identity 

Shield terms, conditions, and limitations apply. Coupon must be presented 

prior to completion of initial tax interview. Discount may not be combined 

with any other offer or promotion. Expires Oct. 15, 2022. OBTP#B13696 

©2021 HRB Tax Group Inc.

Continued on Next Page

Don’t let next Christmas sneak up on you! 

Sign up today for a DCTFCU 

Christmas Club. Set aside money 

from each paycheck with payroll 

deduction and watch your savings 

grow! A DCTFCU Christmas Club 

is an easy way to save money for 

all your holiday season expenses. 

Withdrawals are available from 

Oct. 1 to Jan. 1 each year. For more 

information or to sign up for a 

DCTFCU Christmas Club account, contact a credit union 

representative at 270-684-8954 or stop by today!

Direct Deposit and Payroll Deduction  

save you time and money! 

Now is the perfect time to save! 

Sign up for DCPS Direct Deposit 

and Payroll Deduction today!  

Open as many special savings  

accounts as you need and name 

them yourself! Have your pay  

automatically deposited and  

distributed each pay period. You’ll save time and money! 

Call DCTFCU for details!



Continued from Previous Page

Daviess County Teachers 

Federal Credit Union 
1900 Southeastern Parkway      270-684-8954      

www.dctfcu.com 

Drive-Through Hours 

Monday-Friday – 8:30 a.m. to 5 p.m. 

Lobby Hours 

Monday-Thursday – 9 a.m. to 4:30 p.m. 

Friday – 9 a.m. to 5 p.m.

Switch to DCTFCU Checking —  

Open your account TODAY! 

Now is the time to take advantage of DCTFCU’s  

convenient checking account. If you’ve been paying high 

rates and fees at another financial institution, switch to a 

DCTFCU checking account today! 

n No Minimum Balance     n No Monthly Service Fee 

n No Per-Check Fee            n ATM Access Nationwide 

n Online Banking          n Mobile Banking 

n Bill Pay          n First Box of Checks Free 

n Direct Deposit Available n MasterCard Debit Cards  

n Duplicate Checks          n Courtesy Protection 

Remote Services Available 

Don’t forget! We are ready to serve you from home! All 

of our remote services are available for you to continue 

banking seamlessly and safely. We offer mobile deposit, 

remote account opening, online and mobile transfers and 

payments, e-documents for account changes and account 

applications and more! 

Don’t Forget the Courier! 

Are you too busy to stop by the Credit 

Union to make a deposit? Send your deposit 

through the DCPS Courier. The courier 

drops off and picks up mail at the Credit Union on  

Monday, Wednesday and  Friday. Be sure to include your 

account number with any information you send. Contact 

DCTFCU or log on to your online account after 4 p.m. to 

verify receipt of your deposit or loan payment. 

Follow us @dctfcu on Facebook, 

Instagram and Twitter for quick budgeting  

and account tips and tricks!

RV/Camper for Sale 

2000 Dutch Star M-3858 Freightliner, 300 hp, 77,000 

miles. Measures 40 feet long. Has one slide-out. Diesel 

pusher RV features queen-size bed, refrigerator and  

microwave. Professionally inspected and cleaned.  

New batteries and awning. Call or text Bill Murphy at 

DCTFCU for more information or to schedule a viewing 

– 270-684-8954.



As a LivingWell health insurance plan holder, you’ll need to 
complete the StayWell health assessment or get a biometric screening 
between Jan. 1 and July 1. 
LivingWell Promise Incentive 

• Save up to $480 a year ($40 a month) in health insurance premium discounts in 2023 by 
completing the health assessment or biometric screening by the deadline. 

How to take the Health Assessment 
• Complete the questionnaire at KEHPlivingwell.com. Registration is required. 
• Or download the “Wellness At Your Side” mobile app –  

o Enter “KEHP” as the connection code 
• The health assessment only takes about 10 minutes to complete and asks various health 
and lifestyle questions. 

How to get a Biometric Screening 
NOTE: These options may not be available or advisable while distancing restrictions are in place 
because of the coronavirus outbreak; the online health assessment is recommended. Three options are 
provided for completing the screening with a health care provider: 

• An onsite screening provided by health departments or StayWell (in areas where health 
department coverage is unavailable). 

• LabCorp locations offer a biometric screening using a form you download from the StayWell 
portal. LabCorp sends the screening to StayWell, and it will appear on the StayWell platform 
within 10 business days. (Form attached to this email)  

• Biometric screening forms can be downloaded from the StayWell portal and used at a variety of 
locations. Members must send the form to StayWell, and the screening will appear on the 
StayWell platform within 10 business days. (Form attached to this email) 

Keep proof of completion 
Keep proof of completion until the completion of the biometric screening or health assessment appears 
on the StayWell platform. (This can take two weeks.) 

Questions 
For more information, visit KEHPlivingwell.com to print the biometric screening form or LabCorp 
voucher. Contact StayWell at 866-746-1316 with any questions.  

If you have completed your LivingWell Promise, please disregard this. 

http://kehplivingwell.com/


. 

                  2022 Kentucky Employees’ Health Plan Biometric Screening 
 Instructions  

1. Complete all participant information, including email, and sign the form. 
2. Visit your health care provider for a biometric screening and take this form.  
3. This form is intended to be used at your wellness exam with your provider, pharmacy locations, and Premise Health onsite 
clinics.  
4. Ask your provider to complete the Biometric Screening Information section using results obtained between 1/1/2022 and 7/1/2022 and sign the form.  
5. Submit form once, using one method listed below. Forms must be RECEIVED by 7/15/2022. Forms received after the deadline will not be accepted. 
        a. Securely upload online at https://totalwellnesshealth.com/gravity-landing/KEHP/ (preferred method). 
        b. Fax securely to 402-939-0604. 
        c. Mail to TotalWellness, Attn: Data Team, 9320 H Court, Omaha, NE 68127. Forms must be received by 7/15/2022. Please allow time for mailing. 
6. Within 48 hours of form submission, a confirmation email will be sent to the email listed below. If a confirmation email is not received within 48 hours, please 
resubmit your form.  
7. Please allow 10 business days for the information to be available on the portal.  
Who is eligible to submit this form?  
1. Current KEHP Plan holders and medically enrolled spouse. (Employees who waive coverage are not eligible to participate) (Must be over age 18) 
2. Participants who have not received a screening from 1/1/22– 12/17/22 
PARTICIPANT INFORMATION 

First Name: Last Name: 

                              

Date of Birth: (mm/dd/yyyy) Unique ID (last 4 of SSN): 

  
/ 

  
/ 

                 

Email: (Required to provide confirmation of form receipt.) 

                              

   
Gender:  O Male  O Female 

Have you fasted for at least 8 hours? (No food. Only water permitted.)  O Yes  O No 

Are you pregnant? (Females Only)   O Yes  O No 

 
BIOMETRIC SCREENING INFORMATION 
Date of Screening: (mm/dd/yyyy)         Height:                                        Weight:                          Waist:  BMI:   

  
/ 

  
/ 

        
 

           

. 

   

(Acceptable Date Range: (1/1/2022-12/17/2022)            Ft.                       In.                      Lbs.           In.     
Glucose:          Total Cholesterol:        HDL: LDL:                                Triglycerides:                                   Blood Pressure: 

                       
 

 
/ 

    

                                                                                                                                                                                                                          Systolic                          Diastolic 
 

Clinician Printed Name:__________________________________ Clinician Phone Number:_________________________________ 

Clinician Signature:____________________________________________________________________________________________ 

CONSENT 

Disclosure of Information.  I understand that the information submitted on this form (my “Personal Information”) will be transferred to WebMD by TotalWellness. My Personal 
Information is used by WebMD to provide wellness program services to me, which includes using the Personal Information to inform me of relevant health related and health 
education programs offered by WebMD or by another service contractor. In the event that WebMD's services are transitioned to another service provider, WebMD may deliver my 
Personal Information to the successor provider to maintain a continuity of services for me. In order to distribute any incent ives, WebMD may provide my name/unique ID to my 
employer or its designated representative to notify them of the fact that I am eligible for the incentive.  In addition to any Personal Information disclosed as set forth above, 
aggregate, de-identified survey results may be made available to my employer for program administration purposes. WebMD may also use my Personal Information as part of 
group statistical research and analysis, in a manner that does not identify me. I also understand that my Personal Information may be incorporated into my Health Assessment 
results by WebMD. Except for these types of usage and the uses specified in my WebMD Online terms of use and Privacy Policy, available at www.webmdhealth.com/kehp 
respectively, my Personal Information will not be disclosed by WebMD. WebMD understands that Personal Information may be considered protected health information that is 
subject to the privacy and security rules of the Health Insurance Portability and Accountabil ity Act of 1996, as amended (“HIPAA”).  WebMD will comply with the HIPAA to the 
extent applicable. 
 
Certification: By signing this form, I certify that the information supplied on this form is accurate and has been provided by me or by my health care provider. 
 

Participant Printed Name:________________________________________________ Date:___________________________________  

Participant Signature:___________________________________________________________________________________________  
 

Submit form using one of the following methods: 
Securely upload online at https://totalwellnesshealth.com/gravity-landing/KEHP/ 

Fax to: 402-939-0604   |  Mail to: TotalWellness, Attn: Data Team, 9320 H Court, Omaha, NE 68127 
 

               © TotalWellness 2021-2022                              

 
 

 

http://www.webmdhealth.com/kehp


 

 

 

 

1 

 

 
 

LabCorp Voucher Instructions 

 

The attached lab voucher is valid through 7/1/2022 
 
Scheduling an online appointment is available for all LabCorp locations. Same day 
appointments are available and can be made up to two hours prior to arrival. You must 
bring the LabCorp Screening Voucher (page 2 of this document) with you to your screening. 
 
It is highly recommended to schedule an appointment to visit a LabCorp facility to avoid 
spending extra time at the lab. 
 
To schedule an appointment, visit https://www.labcorp.com. 

• Select ‘Labs & Appointments’. 

• Enter your ZIP code to search for the closest lab.  

• Select ‘Employee Wellness with Body Measurement’ under select service and hit ‘Go’. This will 
bring you to a list of the nearest LabCorp locations.*(Lab availability will vary by region)  

• Choose your preferred location and click ‘Appointments’. 

• Appointments require individuals to be fasting. Select ‘Yes” when asked if you will be fasting. 
Fasting means no food or drink other than water. Please continue to take all medication, follow 
other guidance as provided by your physician, and drink plenty of water. 

• Choose date and time.  

• Enter required information. 

• Select ‘I have already paid or someone else is responsible’. 

• Provide email address and phone number. 

• Review your appointment information and click ‘Create Appointment’. A confirmation email will 
be sent to the email address provided. 

 

Important – Bring the completed Screening Voucher with you to your appointment with your 
Confirmation Number and a Photo ID. The voucher is valid through 7/1/2022 

 
If you would like your results to be mailed to your address, it is required to request a mailed 
copy at the time of your appointment. Results will be available online within 10 business days at 
www.webmdhealth.com/kehp. 
 
If you need to cancel or reschedule your appointment, please visit 
https://www.labcorp.com 
 
For information on how LabCorp handles screening information that it collects from you, 
please see: https://www.labcorp.com/hipaa-privacy/hipaa-information . 
 

https://www.labcorp.com/
http://www.webmdhealth.com/kehp
https://www.labcorp.com/
https://www.labcorp.com/hipaa-privacy/hipaa-information
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�LabCorp 
� Laboratory Corporation of America 

To find the nearest patient 
service center, visit www. 
labcorp.com or call 888-
LABCOR f> (888-522-2677) 

CHECK ONE: 

03 [,J'j ACCOUNT 
BILL 

CIRCLE ONE: 

1205829355 -
Cahill, John D 
(MA, NY, RI) 

1023087293 -
Simmons, Walter N 
(AZ, CA, IN, NM, NV, 
PA, TN, TX, UT) 

1760433098 -
Hayes, William B 
(All other states) 

1 043506892 -
Krouse, Catherine 
(ME) 

KEHP Livingwell c/o Total Wellness 
LABCORP WELLNESS VERIFED 
9320 H Court 
Omaha, NE 68127 
866-827-8046

' 

□ Fax 
□ Call
□ Mail 

***ENTER ONLY THE ACCOUNT NUM CLED*** 

LABCORP ACCOUNT NUMBER: 26005085 

Send additional copy of report to: 

====�=----- '�,,,�'= ,-----Client Number/Physician's Name Phone/Fax Number 

Physician's Address City, State, Zip 

Patient's Legal Name (Last, First, Ml} Sex Date of Birth Collection Time Fasting Collection Date
MO DAY YR 

NPI 

N/A )
UPIN 

N/A 

Physician's ID# 

N/A 

AM D Yes 
PM 0 No 

Patient's SS # 

N/A 

MO DAY YR 

Patient's ID# 

Phone 

State ZIP 

0702.21 

7 

I hereby aulhor�e the release of med� inlormalion related lo the seonce described herein and authorize payment direct� lo LabCorp. 

X
Patient's Siglature Date 

[¥] 204214- LP+1 AC 

[¥] 101300- Biometrics 

Draw dates: 1/01/2022- 07/01/2022 

NOTE: WHEN ORDERING TESTS FOR WHICH MEDICARE OR MEDICAID REIMBURSEMENT WILL BE SOUGHT, PHYSICIANS SHOULD ONLY ORDER TESTS THAT ARE MEDICALLY NECESSARY FOR THE DIAGNOSIS OR TREATMENT OF THE PATIENT 
LISTED ABOVE ARE THE CUSTOMIZED PROFILES YOU HAVE SPECIFICALLY REQUESTED FROM LABCORP. THE INDIVIDUAL COMPONENTS HAVE BEEN DISCLOSED TO YOU AND THEY MAY ALSO BE ORDERED INDIVIDUALLY IN THE SPACE ABOVE 

COMPONENTS AND BILLING CODES FOR NON CUSTOMIZED TEST PROFILES ARE LISTED ON REVERSE. COMPONENTS MAY BE BILLED SEPARATELY IN ACCORDANCE WITH CARRIER POLICIES 
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